System of Care

Confidentiality Agreement
Youth’s Name  _____________________________________________     Meeting Date _________________

As a member of the ______________________ Local Interagency Planning Team, I hereby agree to the following:
· I understand that the above-mentioned youth (or his/her legal representative) has agreed to the disclosure of confidential information to our planning team for the purpose of creating a Community Care Plan, which may include securing services for them through LIPT member agencies. I hereby agree that unless I am contracting to provide these services, I will not disclose any of the information discussed in today’s meeting regarding this individual.

· Furthermore, I understand that if I do agree to provide services to this person and disclosure of information is necessary to initiate or facilitate these services, I am not released from this agreement, but must obtain an additional release of information form the youth (or his/her legal representative) prior to such disclosure.

· I am aware that if the treatment information discussed includes (a) alcohol or drug abuse treatment or (b) educational records, that both of these sources are protected by state and/or federal law with regards to further disclosure, and will required additional written consent of the individual (or as otherwise permitted by federal aw governing the confidentiality of alcohol and drug abuse patient records and/or education records, prior to further release of this information.
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System of Care

Confidentiality Agreement Instructions

Who should fill out the Confidentiality Agreement? All members of the LIPT who have been given permission to attend the discussion of the youth (through the Unified Release of Information Form) should sign the form at each meeting during which the youth is discussed. This form may also serve as the sign-in sheet for the meeting.
When should the Confidentiality Agreement be signed? Prior to any discussion of the youth.
Where should the Confidentiality Agreement be kept? It should be placed in the youth’s case record, along with the meeting minutes, and kept in a file maintained by the LIPT chair.

Do we have to have a separate Confidentiality Agreement for each youth discussed in each meeting? Yes. Because parents/legal guardians may choose to have certain agencies absent from the discussion, and because a record of the agreement should be kept in each youth’s file, it is necessary to complete the form for each youth.

What guidelines should be followed in using the Confidentiality Agreement? The following guidelines should be followed:

· Go over the purpose of the form and the importance of confidentiality at the beginning of each meeting.
· Ensure that you have all signatures prior to discussing the youth. 

